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NOTICE TO BIDDERS 

Notice is hereby given that on Wednesday March 4, 2026 at 10:00 A.M (Prevailing time), sealed bids 

will be opened and read in The Willingboro Township Municipal Building (Clerk’s Conference Room), 1 Rev. 

Dr. Martin Luther King Jr. Drive, Willingboro, NJ 08046 at which time and place the sealed bids will be opened 

publicly and read for the following.  Bid # 1-2026 Solid Waste Collection Service 

 

Bids shall be delivered in sealed envelopes and addressed to the Township of Willingboro, Purchasing 

Dept., 1 Rev. Dr. Martin Luther King Jr. Drive, Willingboro, NJ 08046. 

Express and overnight mail shall be delivered to the Purchasing Dept, 1 Rev. Dr. Martin Luther King Jr. Drive, 

Willingboro, NJ 08046, no later than the time of bid opening. 

 

NOTE: It is the bidder’s responsibility to ensure that the bid package is delivered by the bid 

opening date and time. Any bid document received after the deadline established by the Purchasing Dept. 

will not be accepted, regardless of the method of delivery. 

 

Submission of Bid: All bids must be submitted on the bid proposal forms approved and provided for by 

the bid specifications to be considered. Bidders are to provide one (1) hardcopy clearly sealed and marked 

ORIGINAL, one hardcopy (1) clearly marked COPY and one electronic copy on USB drive.  Please have 

each item on the color checklist tabbed and numbered in your bid packet for a more time efficient packet 

review. 

 

If indicated, bid proposals must be accompanied by a certified check, cashier’s check, or bid bond in the 

amount of ten per centum (10%) of the total amount of the bid, but not in excess of twenty thousand ($20,000) 

dollars and made payable to the Township of Willingboro. 

Bid documents may be obtained from the Township website RFP/RFQ/Bids | Willingboro Township, NJ 

(willingboronj.gov) or the Purchasing Department: Mr. George Brown, QPA; gbrown@willingboronj.gov, 609-

877-2200 ext.:1061 **Prospective bidders must send an email to gmbrown@willingboronj.gov after they 

download the bid packet from the township website, to ensure that you receive any notice of revisions or 

addenda to advertisements or bid documents.** 

 

The Township of Willingboro does not release the project estimates or bidders’ lists. 

Bidders are required to comply with the requirements of N.J.S.A.10:5-31 et seq. and N.J.A.C. 17:27. 

 

Schedule: Release Specifications: Friday, January 2, 2026,    

Pre-Bid Meeting: Wednesday, January 7, 2026, 10:00 A.M.  

Deadline for All Questions: Thursday, January 15, 2026 (5:00) P.M.   

Addenda if Issued: Thursday, January 22, 2026 

Bid Opening: Wednesday March 4, 2026, at 10:00 A.M. 

General Inquiries to: Mr. George M. Brown Jr., QPA Voice: 609-877-2200 ext.: 1061  

Email: gmbrown@willingboronj.gov  

 

This bid has been advertised in accordance with the “Fair and Open Basis” and nothing further shall be required 

under the Pay-to-Play Legislation (N.J.S.A. 19:44A-20.7). 

 

 

 

https://www.willingboronj.gov/departments/township-clerk/rfp-rfq-bids
https://www.willingboronj.gov/departments/township-clerk/rfp-rfq-bids
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Note: All the forms provided are mandatory in accordance with the terms of these Bid Specifications herein and 

N.J.A.C. 7:26H-6 et seq.. 

Willingboro Township 

Pre-bid Meeting January 7, 2026, 10:00 A.M. 

Contact person - Dwayne M. Harris:  dharris@willingboronj.gov 

and /or Bradley Chapman:  609-877-2200 Ext. 1105, bchapman@willingboronj.gov 

Location:  DPW - 25 Industrial Drive, Willingboro, NJ 08046 

 

UNIFORM BID SPECIFICATIONS 

SOLID WASTE 

COLLECTION SERVICE 

1. INSTRUCTIONS TO BIDDERS 

1.1. THE BID The Willingboro Township is soliciting bid proposals from solid waste collectors interested in 

providing solid waste collection and/or disposal services for a period of [3] year(s), to commence on 

06/01/2026 and end on 05/31/2029, in accordance with the terms of these Bid Specifications and N.J.A.C. 

7:26H-6 et seq. 

1.2. CHANGES TO THE BID SPECIFICATIONS Notice of revisions or addenda to advertisements or bid 

documents relating to bids will, no later than seven days, Saturdays, Sundays, and holidays excepted, prior to 

the date for acceptance of bids, be published in the Burlington County Times, and in the Star-Ledger. 

I .3. BID OPENING All bid proposals will be publicly opened and read by the Qualified Purchasing Agent at 

the Municipal Complex located at I Rev Dr. Martin Luther King Dr., Willingboro NJ 08046. 

Bids must be delivered by hand or by mail to the Township Clerk no later than 10:00 a.m. on Wednesday 

March 4, 2026 

All bid proposals will be date and time-stamped upon receipt. The bidder is solely responsible for the timely 

delivery of the bid proposal, and no bids shall be considered which are presented after the public call for 

receiving bids. Any Bid Proposal received after the date and time specified will be Returned, unopened, to the 

bidder. 

 

 

 

 

 

 

 

 

 

 

 

mailto:dharris@willingboronj.gov
mailto:bchapman@willingboronj.gov
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1.4. DOCUMENTS TO BE SUBMITTED The following documents shall be submitted by every bidder at the 

time and date specified in the public notice to prospective bidders: Note - Bidders must use the comprehensive 

checklist on page 5 and 6 of this packet) 

l.  A certified photocopy of the bidder's certificate of public convenience and necessity and 

an approval Letter issued in conformance with N.J.S.A. 13:1E-126. 

2. Questionnaire setting forth experience and qualifications. 

3. Bid Guarantee in the form of a bid bond, certified check, or cashier's check in the 

amount of the total amount of the bid proposal, not to exceed $20,000; payable to Willingboro 

Township. 

4. Non-collusion affidavit. 

5. Stockholder statement of ownership. 

6. Certificate of surety. 

7. Bid Proposal; and 

8. Certification regarding investment activities in Iran, in accordance with N.J.S.A. 52:32-

58 

 

All of the foregoing shall be submitted in accordance with the instructions hereinafter contained. The division 

of the Bid Specifications into parts is merely for convenience and ready reference; all parts of the Bid 

Specifications constitute a single document. 
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TOWNSHIP OF WILLINGBORO BID/PROPOSAL DOCUMENT CHECKLIST FOR GOODS AND 

SERVICES 

Required by 

owner 
Submission Requirement 

Initial each 

required entry 

and if required 

submit the item 

 
Notice to Bidders Informational 

 General Conditions And Information For Bidders  Informational 

 
New Jersey Business Registration Certificate (BRC) 

                                                                                              [DOC-1]  

 

 
Mandatory Affirmative Action 

Language (pg. AA1-AA2) **State issued certificate required as 

per instructions provided**                                               [DOC-2]   

  

 
Americans with Disabilities Act of 1990 

Language (pg. AD-1)                                                           [DOC-3]   
  

Informational   

 Insurance Certificates                                                           [DOC-4]   
 

 
Disclosure of Investment                                                      [DOC-5] 

Activities in Iran    
   

 
Certification Prohibited Activities in Russia/Belarus  

                                                                                           [DOC-5.1] 
 

 
W-9 Request for Taxpayer Identification 

 Number and Certification                                                    [DOC-6] 
 

 Stockholder Disclosure Statement                                        [DOC-7]                                                                     *     

 Non-Collusion Affidavit                                                       [DOC-8]  

 Debarred List Affidavit                                                        [DOC-9]  

 

A certified photocopy of the bidder's certificate of public 

convenience and necessity and an approval Letter issued in 

conformance with N.J.S.A. 13:1E-126. 
 

 Questionnaire setting forth experience and qualifications  

 
Acknowledgement of Receipt of Changes (**FORM MUST BE 

SIGNED**)                                                                       [DOC–10] *     

 Equipment Certification (List Required)                           [DOC–11]  

 A listing of subcontractors as required by N.J.S.A. 40A:11-16 *     
 A bid guarantee as required by N.J.S.A. 40A:11-21 see Sec 3.2 

Pg.9. 
*     

 A certificate from a surety company, pursuant to N.J.S.A. 40A:11-

22 
*     
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 Consent of Surety as to a Labor and Material Payment Bond *     

 Consent of surety as to maintenance  

bond as Required by N.J.S.A. 40A:11-16.3b 
Not required 

   Forms To Be Provided By ELEC (Pay To Play) Informational 

 Bid Document Checklist (Must be signed, see next page to sign.)  

 

  

Bid Proposal Form 
 

 Read Only 

 Provide the Required Form(s) 

[*] Failure to submit the following documents is a mandatory cause for the bid to be rejected. 

(N.J.S.A. 40A:11-23.2) 
*This form needs to be submitted. It is provided for the bidder’s use in assuring compliance with all required 

documentation. Signature Required.      

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Full Name (Print):  Title:  

Signature:  Date:  

https://www.nj.gov/dca/divisions/dlgs/programs/lpcl_docs/yelbook_sec_c_vii-i.doc
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2. DEFINITIONS 

"Bid proposal" means all documents, proposal forms, affidavits, certificates, and statements required to be 

submitted by the bidder at the time of the bid opening. 

"Bid guarantee" means the bid bond, cashier's check or certified check submitted as part of the bid proposal, 

payable to the TOWNSHIP OF WILLINGBORO, ensuring that the successful bidder will enter into a contract. 

"Bid specifications" means all documents requesting bid proposals for municipal solid waste collection services 

contained herein. 

"Certificate of insurance" means a document showing that an insurance policy has been written and includes a 

statement of the coverage of the policy. 

"Collection site" means the location of waste containers on collection day. 

"Collection source" means a generator of designated collected solid waste to whom service will be provided 

under the contract. 

"Consent of surety" means a contract guaranteeing that if the contract is awarded, the surety will provide a 

performance bond. 

"Contract" means the written agreement executed by and between the successful bidder and the governing body 

and shall include the bid proposal, and the bid specifications. 

"Contract administrator" is the person authorized by the TOWNSHIP OF WILLINGBORO to administer 

contracts for solid waste collection services. 

"TOWNSHIP OF WILLINGBORO" means a municipality or any board, commission, committee, authority or 

agency, and which has administrative jurisdiction over any district other than a school district, project, or 

facility, included or operating in whole or in part, within the territorial boundaries of any county or 

municipality which exercises functions which are appropriate for the exercise by one or more units of local 

government, and which has statutory power to make purchases and enter into contracts or agreements for the 

performance of any work or the furnishing or hiring of any materials or supplies usually required, the costs or 

contract price of which is to be paid with or out of public funds. 

"Contractor" means the lowest responsible bidder to whom award of the contract shall be made. 

'Designated collected recyclable material" are not included and will not be collected by the successful 

contractor. 

"Designated collected solid waste" means solid waste types 10 and 13 and from time to time may include type 

23 (Grass Clippings). Designated collected solid waste shall not consist of recyclable materials, hazardous 

waste, or solid animal and vegetable wastes collected by swine producers licensed by the State Department of 

Agriculture to collect, prepare, and feed such waste to swine on their farms. 

"Disposal facility" means those sites designated in the Burlington County Solid Waste Management Plan for 

use by Willingboro Township:  

Burlington County Solid Waste Facility,  

Resource Recovery Complex,  

21939 Columbus Road, Mansfield, NJ. 

"Governing body" means the governing body of the municipality, when the contract or agreement is to be 

entered into by, or on behalf of a municipality as further defined at N.J.S.A. 40A:11-2. 

"Holiday" means a regularly scheduled collection day on which the authorized Disposal Facilities are closed, 

including: 
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New Year's Day; Memorial Day; Independence Day; Labor Day; Thanksgiving Day; and 

Christmas Day 

"Legal newspaper" means the Burlington County Times and The Star-Ledger. 

"Proposal forms" mean those forms that must be used by all bidders to set forth the prices for services to be 

provided under the contract. 

"Route" fixed path for regularly moving which each collection vehicle uses to collect refuse on any given day. 

Each collection vehicle used for the collection of solid waste designated as Type, 10, Type 13 or Type 23 shall 

be deemed to comprise its own route. 

"Service area" means the geographic area described below. The service area(s) is(are) as follows: 

The Jurisdictional boundaries of Willingboro Township 

"Surety" means a company that is duly certified to do business in the State of New Jersey and that is qualified 

to issue bonds in the amount and of the type and character required by these specifications. 

3. BID SUBMISSION REQUIREMENTS                                                                                                      

                                                                                                                                                                                        

3.1 BID PROPOSAL                                                                                                      

A. Each document in the bid proposal must be properly completed in accordance with                   N.J.A.C. 

7:26H-6.5. No bidder shall submit the requested information on any form other than those provided 

in these bid specifications.                                                        

B. Bid Proposals shall be hand delivered or mailed in a sealed envelope, and the name and address of 

the bidder and the name of the bid as set forth in the Public Advertisement for Bids must be written 

clearly on the outside of the sealed envelope. No bid proposal will be accepted past the date and 

time specified by the TOWNSHIP OF WILLINGBORO in the advertisement for bids.                                                        

C. Each bidder shall sign, where applicable, all bid submissions as follows:                                                        

1.   For a corporation or limited liability company, by a principal executive officer;                                                

2.   For a partnership or sole proprietorship, by a general partner or the proprietor respectively; 

or                        

3.   A duly authorized representative if:                                                              

a. The authorization is made in writing by a person described in sections 1 and 2 

above; and                                                                    

b. The authorization specifies either an individual or a position having responsibility 

for the  

overall operation of the business.                                                                    

D. The bid proposal contains option bids. The GOVERNING BODYmay, at its discretion, award the 

contract to the bidder whose aggregate bid price for the chosen option, or any combination of options 

is the lowest responsible bidder; provided, however, the GOVERNING BODYshall not award the 

contract based on the bid price for separate options.                                                       

E. Any Bid Proposal that does not comply with the requirements of the bid specifications and                                        

N.J.A.C. 7:26H-6.1 et seq., shall be rejected as non-responsive.                                                        
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3.2 BID GUARANTEES                                                                                                      

A.  A Bid Guarantee in the form of a Bid Bond, Cashier’s Check or Certified Check, made payable to 

the TOWNSHIP OF WILLINGBORO in the amount of 10% of the highest aggregate [NUMBER] 

year bid submitted, not to exceed twenty thousand dollars ($20,000) must accompany each Bid 

Proposal. In the event that the bidder to whom the Contract is awarded fails to enter into the Contract 

in the manner and within the time required, the award to the bidder shall be rescinded and the bid 

guaranty shall become the property of the  

TOWNSHIP OF WILLINGBORO.                                                       

                                                                                                                                                                                                  

3.3 EXCEPTIONS TO THE BID SPECIFICATIONS                                                                                                      

Any conditions, limitations, provisos, amendments, or other changes attached or added by the bidder to any of 

the provisions of these Bid Specifications or any changes made by the bidder on the Proposal Forms shall 

result in the rejection of the Bid Proposal by the [GOVERNING BODY].                                                                                                                                                                                              

                                                                                            

3.4 "BRAND NAME OR EQUIVALENT"                                                                                                      

Whenever the Work Specifications identify a brand name, trade name or a manufacturer’s name, this 

designation is used for classification or descriptive purposes only, and the bidder may provide an equivalent 

product, subject to the approval of the TOWNSHIP OF WILLINGBORO.                                                  

                                                                                                                                                                            

3.5 COMPLIANCE                                                                                                     

The bidder shall be familiar with and comply with all applicable local, state and federal laws and regulations 

in the submission of the Bid Proposal and, if the bidder is awarded the contract, in the performance of the 

contract, including, but not limited to, provision of the successful bidder’s Business Registration Certificate 

issued by the New Jersey Division of Revenue prior to the time a contract, purchase order, or other 

contracting document is awarded or authorized in accordance with N.J.S.A. 52:32-44(b).                                                   

                                                                                                                                                                                            

3.6 CONFLICT OF INTEREST AND NON-COLLUSION                                                                                                      

Each bidder must execute and submit as part of the Bid Proposal a "Non-Collusion Affidavit" which at a 

minimum shall attest that:                                                  

A. The bidder has not entered into any agreement or participated in any collusion with any other person, 

corporate entity or government entity, or competitive bidding either alone or with any other person, 

corporate entity or government entity in connection with the above named project;                                                        

B. All statements made in the bid proposal are true and correct and made with the full knowledge that 

the TOWNSHIP OF WILLINGBORO relies upon the truth of those statements in awarding the 

contract; and                                                      

C. No person or business is employed to solicit or secure the contract in exchange for a commission,  

percentage brokerage agreement or contingency fee unless such person possesses a Certificate of 

Public  

Convenience and Necessity and a License issued pursuant to                                                                                           

N.J.A.C. 7:26-16 et seq.                                                                                                                                                                                                                                                              
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3.7 NO ASSIGNMENT OF BID                                                                                                    

The bidder may not assign, sell, transfer or otherwise dispose of the Bid or any portion thereof or any right or 

interest therein. This section is not intended to limit the ability of the successful bidder to assign or otherwise 

dispose of its duties and obligations under the contract provided that the TOWNSHIP OF WILLINGBORO 

agrees to the assignment or other disposition. No such assignment or disposition shall become effective 

without the written approval of the New Jersey Department of Environmental Protection.                                                

                                                                                                                                                                                             

4. AWARD OF CONTRACT                                                                                                      

                                                                                                                                                                                                

 4.1 GENERALLY                                                                                                      

A. The GOVERNING BODYshall award the contract or reject all bids within the time specified in the 

invitation to bid, but in no case more than 60 days, except that the bids of any bidders who consent 

thereto may, at the request of the TOWNSHIP OF WILLINGBORO, be held for consideration for such 

longer period as may be agreed.  

All bidders will be notified of the [GOVERNING BODY’S] decision, in writing, by certified mail.                                           

B. The contract will be awarded to the bidder whose aggregate bid price for the selected option or options 

is the lowest responsible bid.                                                         

C. The GOVERNING BODYreserves the right to reject any bid not prepared and submitted in accordance 

with the provisions hereof, and to reject any or all bids. In the event that the GOVERNING BODYrejects 

all bids, the TOWNSHIP OF WILLINGBORO shall publish a notice of re-bid no later than ten days, 

Saturdays, Sundays and holidays excepted, prior to the date for acceptance of bids.                                                        

                                                                                                                                                                                               

4.2  NOTICE OF AWARD AND EXECUTION OF CONTRACT                                                                                                      

Within fourteen calendar days of the award of the contract, the TOWNSHIP OF WILLINGBORO shall notify 

the successful bidder in writing, at the address set forth in the Bid Proposal and such notice shall specify the 

place and time for delivery of the executed contract, the performance bond, the vehicle dedication affidavit 

and the appropriate affirmative action documentation. Failure to deliver the aforementioned documents as 

specified in the notice of award shall be cause for the TOWNSHIP OF WILLINGBORO to declare the 

contractor non-responsive and to award the contract to the next lowest bidder.                                                 

                                                                                                                                                                                                

4.3 RESPONSIBLE BIDDER                                                                                                      

The TOWNSHIP OF WILLINGBORO shall determine whether a bidder is "responsible" in accordance with                   

N.J.S.A. 40A:11-2 and N.J.A.C. 7:26H-6.8 The Bid Proposal of any bidder that is deemed not to be 

"responsible"  

shall be rejected.                                                                                                                                                                               

                                                                                                                                                                                      

4.4 PERFORMANCE BOND                                                                                                      

A. For a one year contract, the successful bidder shall provide a one-year performance bond issued by a 

Surety in an amount equal to no more than 100% of the award price.  The successful bidder shall provide 

said performance bond CONCURRENT WITH THE DATE AND TIME OF DELIVERY OF THE 

EXECUTED CONTRACT].                                                         

B. Failure to provide the required one-year performance bond at the time and place specified by the  

TOWNSHIP OF WILLINGBORO shall be cause for assessment of damages as a result thereof in 

accordance with Section D below. In the event that the successful bidder fails to provide said 
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performance bond, the TOWNSHIP OF WILLINGBORO may award the contract to the next lowest 

responsible bidder or terminate the bid process and re-bid the collection services in accordance with 

N.J.A.C. 7:26H-6.7(d) and Section 4.1 above.                     

C. For a [3-year] contract the successful bidder shall provide a performance bond issued by a Surety 

in an amount equal to no more than 100% of the annual value of the contract. The successful bidder 

shall provide said performance bond [CONCURRENT WITH THE DATE AND TIME OF 

DELIVERY OF THE EXECUTED CONTRACT.]. The performance bond for each 

succeeding year shall be delivered to the TOWNSHIP OF WILLINGBORO with proof of full 

payment of the premium one hundred twenty (120) days prior to the expiration of the current bond.                                                     

D. Failure to deliver a performance bond for any year of a multi-year, contract one hundred twenty 

(120) days prior to the termination of the current bond will constitute a breach of contract and will 

entitle the GOVERNING BODYto terminate the contract upon the expiration of the current bond.  

Notwithstanding termination pursuant to this section, the contractor is obligated to fully perform 

through the date of termination of the contract and damages shall be assessed in an amount to the 

costs incurred by the TOWNSHIP OF WILLINGBORO in re-bidding the contract.                                                       

                                                                                                                                                                                                          

4.5 AFFIRMATIVE ACTION REQUIREMENTS                                                                                                      

A.   If awarded a contract, the successful bidder will be required to comply with the requirements of                                  

N.J.S.A. 10:5-31 et seq. and N.J.A.C. 17:27 et seq.                                                                                                             

                                                                                                                                                                                              

4.6 VEHICLE DEDICATION AFFIDAVIT                                                                                                      

The Contractor shall execute and submit at the time and place specified in the award notice a vehicle 

dedication affidavit which at a minimum shall attest that:  The successful bidder will dedicate a fixed number 

of vehicles, reasonably calculated to meet the requirements of these bid specifications; or to the extent that 

dedication of a fixed number of vehicles is not feasible, the Contractor shall covenant that the TOWNSHIP 

OF WILLINGBORO will only be accountable for its proportional share of the waste contained in the 

collection vehicle and shall be assessed charges based only on its share of the waste at the time of disposal.                                                   

                                                                                                                                                                                              

4.7 ERRORS IN PRICE CALCULATION                                                                                                    

Any discrepancy between a numerical price and a price written in words shall be resolved in favor of the price 

as written in words.  Any discrepancy between the unit price multiplied by the quantity and a corresponding 

total price figure set forth in the Proposal Forms(s) shall be resolved in favor of a total price reached by 

multiplying the unit price by the quantity.  The corrected total shall be used to determine the award of the 

contract. After all Bid Proposals have been read, the bids will be tabulated and adjusted, if necessary, in 

accordance with this paragraph. If any mathematical corrections must be made on any bid proposal, then the 

GOVERNING BODYmay not award a contract until all tabulations are complete.                                                   
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TOWNSHIP OF WILLINGBORO 

TECHNICAL SPECIFICATIONS 

SOLID WASTE COLLECTION AND DISPOSAL SERVICES 

1. GENERAL CONDITIONS 

1.1 Hours of Collection 

Collections shall commence no earlier than 6:00 a.m. and continue without interruption until completed, but not later than 

5:00 p.m. prevailing time. Any deviation shall be reported to the Township Manager. Routes not completed on the 

assigned day must be given first priority the following day. 

1.2 Routes 

The Contractor shall adhere to the approved route and schedule unless a change is authorized by the Township Manager. 

Routes must remain uniform and predictable for residents. All truck movements are subject to Township approval. 

1.3 Points of Collection 

Solid waste shall be placed at the curb or within five (5) feet of the improved roadway. Corner lots shall place waste at the 

roadway most accessible to collection vehicles. If construction or repairs prevent access, special collection points shall be 

designated by the Township Manager. 

1.4 Items Not to Be Collected 

The following items are excluded: 

• Leaves, tree stumps, tires, auto parts, televisions, newspapers, glass, aluminum, and corrugated cardboard. 

• Other materials may be designated by the Township during the term of this contract. 

• If Option #1 – Grass-Clipping Separation is awarded, grass clippings and vegetative waste (Type 23) shall be 

collected separately. Christmas trees may be collected during January. 

1.5 Recyclable Materials 

Recyclable materials are not part of this contract. They are collected under the Burlington County Recycling Program. 

1.6 Bulky Waste Collection 

Bulky waste shall be collected once per week, concurrent with regular curbside pickup, limited to five (5) pieces per unit 

per collection. 

No metal or “white goods” (appliances) are to be collected under this contract; such items will be handled by Township 

personnel. 

1.7 Manner of Collection 

Collections shall be performed with minimal noise and traffic disruption. All containers shall be returned to the curb line. 

Any spillage shall be immediately cleaned. 

Unacceptable items must be tagged and reported to both the resident and the Township, identifying the address, item 

description, and reason for non-collection. 

1.8 Performance Standards 
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Failure to comply with these specifications may result in a fine not to exceed $500 per day. Written notice will be issued, 

and the Contractor shall have five (5) days to correct the deficiency before penalties are applied. 

1.9 Acts of God / Natural Disasters 

The Contractor shall be excused from service, without penalty, when collection is rendered impossible due to hurricanes, 

floods, or similar Acts of God producing abnormal debris quantities. 

1.10 Disposal Site 

All solid waste shall be delivered to the Burlington County Solid Waste Facility, Resource Recovery Complex, 21939 

Columbus Road, Mansfield, NJ.  All disposal (tipping) fees are the responsibility of the Township of Willingboro. 

1.11 Commingling Prohibited 

Commingling municipal waste with waste from other municipalities or commercial entities shall be cause for immediate 

contract termination. 

1.12 Tonnage Verification 

The Contractor shall verify, on forms approved by the Township Manager, all tonnage delivered to the landfill. Only 

authorized Township waste may be reported. 

1.13 Emergency Collection 

If the Township Manager declares a public health or safety emergency, the Contractor shall provide the necessary 

equipment and personnel to remove solid waste at no additional charge. 

1.14 Containers 

All containers listed in Attachment #2 shall be serviced and commingled with residential trash. Tipping fees shall remain 

the Township’s responsibility. 

2. SPECIFIC CONDITIONS 

2.1 Contract Term 

The contract term shall be three (3) years, with the option to renew for two (2) additional one-year terms at the 

Township’s discretion. 

2.2 Base Bid – Weekly Curbside Collection 

Weekly curbside collection (Monday – Friday) of Type 10 (household), 13 (bulk), and 23(vegetation) waste, including 

bulky waste, once per week. 

• Pricing shall be per-unit (monthly rate) based on total curbside units listed in Attachment #2. 

• New residential units shall be added at the awarded per-unit rate upon Township notice. 

• Rear-load container service shall be priced per lift, as indicated in Attachment #2. 

• Mattresses must be bagged or wrapped; unwrapped mattresses shall remain curbside. 

• Limit: five (5) items per household per collection. 

2.3 Alternate Bid – Option #1 – Grass-Clipping Separation 
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Seasonal collection (April through September) of Type 23 – Grass and Vegetative Waste, one pickup per week, separate 

from municipal solid waste. 

Collected material shall be delivered to an approved composting or recycling facility. 

2.4 Alternate Bid – Option #2 – Second-Cart Collection (Red-Lid Carts) 

Service Description -The Contractor shall provide Second-Cart Collection Service for residential properties electing to 

use a secondary red-lid cart for additional household solid waste (Type 10 – General Trash). 

• Up to seven hundred fifty (750) red-lid second carts will be provided and distributed to residents. 

• Each red-lid cart will be serviced once per week, on the same day as the resident’s regular solid waste collection. 

• All services shall comply with the hours and operational requirements outlined in these specifications. 

Pricing - Bidders shall quote a per-pickup unit price for each red-lid second cart, based on weekly service for Type 10 

municipal solid waste. Pricing shall include all labor, equipment, and materials. 

Flexibility Clause - Beginning in Year 2 of the base contract, the Township may increase or decrease the number of 

second carts by up to ten percent (± 10 %). 

• Adjustments shall be reflected in the monthly per-unit rate, calculated on a pro-rata basis using the awarded bid 

rate. 

• The Contractor shall implement adjustments within thirty (30) days of written notice by the Township Manager. 

Additional Requirements 

• Second carts shall be clearly identifiable by red lids and collected separately from standard blue-lid residential 

carts. 

• Missed second-cart pickups shall be treated as missed solid waste collections and are subject to the same 

penalties. 

• The Contractor shall maintain accurate inventory records and provide monthly reports to the Township Manager 

or designee. 

3. COLLECTION SCHEDULE 

3.1 Service Days 

Collection shall occur on Monday, Tuesday, Wednesday, Thursday, and Friday, according to areas defined in Attachment 

#3. 

3.2 Hours 

All services shall be performed between 6:00 a.m. and 5:00 p.m. 

3.3 Holidays 

No collection shall occur on New Year’s Day, Memorial Day, Independence Day, Labor Day, Thanksgiving Day, or 

Christmas Day. When a scheduled collection day falls on a holiday, service shall occur on the next calendar day. 

3.4 Public Notification 

The Township will advertise any schedule adjustments on its social media platforms. The Contractor shall provide written 

notice of schedule changes at least fourteen (14) days in advance. 
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4. SOLID WASTE DISPOSAL 

All collected waste shall be disposed of in accordance with the Burlington County Solid Waste Management Plan.  If the 

designated facility cannot accept waste, the Township may designate an alternate site and shall assume any resulting cost 

difference or benefit. 

5. VEHICLES AND EQUIPMENT 

• All vehicles shall be registered and compliant with NJDEP regulations (N.J.A.C. 7:26-3.1 et seq.) 

• All trucks shall be compaction-type, enclosed, water-tight, GPS-equipped, and no older than five (5) years at 

contract start. 

• Each vehicle shall carry a broom and shovel and be maintained to minimize noise, odor, and leakage. 

• The Township may inspect vehicles at any time and order non-compliant units out of service at the Contractor’s 

expense. 

6. CONTRACT ADMINISTRATION 

• Contract Administrator: Township Manager, Superintendent of Public Works, or their designee. 

• All correspondence, performance reports, and verification documents shall be submitted to the Contract 

Administrator. 

• The Township reserves the right to withhold payment for incomplete, negligent, or unsatisfactory performance. 
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ATTACHMENTS 

ATTACHMENT #1: PROPOSAL & PRICING FORM 

TOWNSHIP OF WILLINGBORO 

SOLID WASTE COLLECTION AND DISPOSAL SERVICES 

Bidder’s Name: ___________________________________________ 

Address: ________________________________________________ 

Telephone: _____________________ Email: _______________ 

The undersigned bidder agrees to furnish all labor, equipment, and materials necessary to perform solid waste collection 

and disposal services for the Township of Willingboro in accordance with the Technical Specifications and other bid 

documents. 

A. BASE BID — WEEKLY CURBSIDE COLLECTION 

Description Frequency Unit Basis 
Estimated 

Quantity 
Unit Price 

Extended 

Annual Total 

Collection & Disposal – Type 10 

Municipal Solid Waste 

Once per 

week 

Per Residential 

Unit / Month 

10,913 

 Units 
$________ $________ 

Collection & Disposal – Type 13 Bulky 

Waste (max 5 items per household) 

Once per 

week 

Per Residential 

Unit / Month 

10,913 

 Units 
$________ $________ 

Collection & Disposal – Type 23 

Vegetative Waste (when commingled) 

Once per 

week 

Per Residential 

Unit / Month 

10,913 

 Units 
$________ $________ 

Base Bid Total (per month): $__________________ 

Base Bid Total (per year): $__________________ 

B. ALTERNATE BID – OPTION #1 – GRASS-CLIPPING SEPARATION 

Description Frequency Period Unit Basis 
Estimated 

Quantity 
Unit Price 

Extended 

Total 

Separate Collection – Type 

23 Grass & Vegetative Waste 

Once per 

week 

April–September 

(6 months) 

Per Residential 

Unit / Month 

10,913 

 Units 
$________ $________ 

Christmas trees may be collected during January as bulk waste. 

Alternate Option #1 Total (per 6-month season): $__________________ 
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C. ALTERNATE BID – OPTION #2 – SECOND-CART COLLECTION (RED-LID CARTS) 

Description Frequency Unit Basis 
Estimated 

Quantity 
Unit Price 

Extended Annual 

Total 

Collection of Type 10 Trash from Red-

Lid Second Carts 

Once per 

week 

Per Cart / 

Pickup 
Up to 750 Carts $________ $________ 

Alternate Option #2 Total (per year): $__________________ 

 

D. ADDITIONAL PRICING (INFORMATIONAL) 

Description Unit 
Estimated 

Quantity 

Unit Price 

(Provide)  

Rear-Load Container Service (Type 10 or 13) Per Lift __________ $________ 

Additional Residential Unit Added During Term 
Per Unit / 

Month 
__________ $________ 

Emergency Service (when authorized by Township 

Manager) 
Per Hour / Crew __________ $________ 

 

 

 CERTIFICATION AND SIGNATURE 

The undersigned certifies that all prices include labor, equipment, fuel, insurance, supervision, and all other costs 

necessary to perform the services described in the Technical Specifications. 

Signature of Authorized Representative: ___________________________________________ 

Printed Name & Title: ___________________________________________ 

Company Name: ___________________________________________ 

Date: ___________________ 

ATTACHMENT #2:  

LIST OF COLLECTION UNITS AND CONTAINER INVENTORY 

Location / Service Area Type of Service Container Type Quantity Size 
Collection 

Frequency 
Notes 

Residential Units (Township-

wide) 

Curbside 

Collection 

96-gal Blue-Lid 

Cart 
10,913 96 gal Weekly 

Type 10 

MSW 

Multi-Family Complexes 
Front-Load 

Dumpster 
Front Load _N/A_ 2–8 yd Weekly 

Type 10 / 

13 

Municipal Buildings – Admin 

Complex 

Front-Load 

Dumpster 
Front Load ___2___ 

2 cubic 

yd 
Weekly Type 10 

Senior Center / Kennedy 

Center 
Rear Load Compactor ___1___ 

30 cubic 

yd 
Weekly Type 10 
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Location / Service Area Type of Service Container Type Quantity Size 
Collection 

Frequency 
Notes 

Second-Cart (Opt-In 

Residents) 

Curbside 

Collection 
Red-Lid Cart 

Up to 

750 
96 gal Weekly Type 10 

Vegetative Waste Collection 

(Seasonal) 

Curbside 

Collection 

Blue or Green 

Cart 
10,913 96 gal 

Weekly (Apr–

Sept) 
Type 23 

Note: Quantities shown are current estimates and may vary during the contract term. New units or facilities added shall be 

billed at the awarded per-unit rate. 

POPULATION:    

Year Estimated / Census Population Change vs prior year (numeric) Change vs prior year (%) 

2020 (Census) 31,889 — — 

2021 31,885 + 27 + 0.08% 

2022 32,002 + 117 + 0.37% 

2023 32,122 + 120 + 0.37% 

2024 (est., July) 32,511 + 389 (over 2023) ~ +1.21% (from 32,122 in 2023) 

2025 (projected) 32,792 + 281 (projected) ~ +0.86% (projected) 

*** This data was found from census.gov, Neilsburg & World Population review online*** 

  

Interpretation / Trend Notes 

• From 2020–2024, Willingboro’s population has slowly increased ~ 622 people (about +1.95%). 

• The increases in 2021–2023 are modest (about 0.1–0.4% per year), but 2024 shows a somewhat larger jump (≈ 

+1.2%). 

• The 2025 figure is a projection from a demographic-data provider (not an official census), so treat it as an 

estimate. 

  

AREA : Willingboro is 7.8 square miles                             

TOTAL ROAD MILES: Willingboro has 128 miles of township roads, and 22.1 miles of county roads. 

                           

                                                         TONNAGE REPORT (1/1/24 to 12/31/24):     

Waste 

Class 
Description 

Non-

Compacted 

Yardage 

Compacted 

Yardage 
Net Weight 

Sales 

Dollars 

101 Residential 454.00 42,579.00 11,853.2300 1,178,211.04 

103 COMMERCIAL 0.00 0.00 0.0000 0.00 

105 Mixed 0.00 0.00 0.0000 0.00 

13 Bulky Waste 0.00 0.00 0.0000 0.00 

131 
BULKY 

WASTE 
4,794.00 178.00 563.8600 56,047.64 

133 
BULKY 

WASTE TO 
0.00 0.00 0.0000 0.00 
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CONVENIENCE 

C 

13D 
C & D WASTE 

Twps. 
46.00 0.00 4.1300 410.52 

R317 

ELECTRONICS 

WEIGHT ONLY 

@ NO 

2.00 0.00 0.0700 0.00 

R406 

LOGS-TREE 

PARTS 

GREATER 

THAN 

32.00 0.00 7.9300 237.90 

R411 

BRUSH/TREE 

PARTS - TWPS 

ONLY 

418.00 0.00 91.4600 0.00 

R500 

SEGREGATED 

TIRES - 

WEIGHT ON 

20.00 0.00 1.9000 0.00 

R501 
Car/Pickup 

Truck Tires 
0.00 0.00 0.0000 528.00 

W408 
WOOD CHIPS - 

FOR COVER 
0.00 0.00 0.0000 0.00 

W408C 

WOODCHIPS 

FOR COVER @ 

$10.00 

112.00 0.00 25.5100 255.10 

TOTALS  5,878.00 42,757.00 12,548.0900 1,235,690.20 
 

       

 Recyclable Materials: (If included in the bid proposal): not included - See Sec. 1.5 Pg. 12     

5.8  NAME ON VEHICLES                                                                                                      

The name, address and service phone number of the Contractor shall be placed clearly and distinctly on both sides of all 

vehicles used in connection with the collection 

services.                                                                                                                                                                                                                                                                                                                          

5.9 TELEPHONE FACILITIES AND EQUIPMENT                                                                                                      

A. The Contractor must provide and maintain an office within reasonable proximity of the TOWNSHIP OF 

WILLINGBORO with sufficient telephone lines to receive complaints or inquiries. The Contractor shall ensure that phone 

service is activated prior to the commencement of service.                                                        

B. Telephone service shall be maintained on all collection days, between the hours of 6:00AM and 6:00PM. The 

TOWNSHIP OF WILLINGBORO shall list the Contractor’s telephone number in the Telephone directory along with 

other listings for the TOWNSHIP OF WILLINGBORO.                                                                                                                                                                                  

5.10 FAILURE TO COLLECT                                                                                                      

A.   The Contractor shall report to the Contract Administrator, within one (1) hour of the start of the Collection Day, all 

cases in which severe weather conditions preclude collection. In the event of severe weather, the Contractor shall collect 

solid waste no later than the next regularly scheduled collection day. In those cases where collection is scheduled on a one 
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collection per week basis, that collection will be made as soon as possible, but in no event later than the next scheduled 

collection day.                                                                                                                                                                                                                                                   

5.11 COMPLAINTS                                                                                                      

A. The Contractor shall promptly and properly attend to all complaints of customers and all notices, directives and 

orders of the Contract Administrator within twenty-four (24) hours of the receipt of same. The Contractor shall be 

required to maintain a log of all complaints received and the action taken to remedy the complaints.  

The Complaint log shall be available for inspection by the TOWNSHIP OF WILLINGBORO.                                                        

B. The Contractor shall submit a copy of all complaints received and the action taken to the TOWNSHIP OF 

WILLINGBORO.                                                                                                                                                                                                                                                    

5.12 SOLICITATION OF GRATUITIES                                                                                                     

The Contractor shall ensure that no agent or employee shall solicit or receive gratuities of any kind for any of the work or 

services provided in connection with the contract.                                                                                                                                                                                                                                      

5.13 INVOICE AND PAYMENT PROCEDURE                                                                                                      

A. The Contractor shall submit all invoices for collection and/or disposal services in accordance with the 

requirements of this section.                                                       

1. Within 30 days after the end of each calendar month during the term of the contract during which the Contractor 

provided services as provided in these Bid Specifications, the Contractor will submit an invoice to the TOWNSHIP OF 

WILLINGBORO for the preceding calendar month (the “Billing Month”).                                                            

2. Where the Contractor has paid the costs of disposal, the Contractor shall submit a separate invoice to the 

TOWNSHIP OF WILLINGBORO for reimbursement.                                                            

B. The TOWNSHIP OF WILLINGBORO shall pay all invoices within 60 days of receipt. The TOWNSHIP OF 

WILLINGBORO will not be obligated to pay a defective invoice until the defect is cured by the Contractor. The  

TOWNSHIP OF WILLINGBORO shall have 60 days from the date of receipt of the corrected invoice to make payment.                    

C. Invoices shall specify the number and type of vehicle used for collection in the TOWNSHIP OF 

WILLINGBORO, the loads per truck, and the number of cubic yards and the tonnage of the material disposed of each day 

during the billing month. The tonnage for which the TOWNSHIP OF WILLINGBORO shall be charged shall be the 

difference between the weight of the vehicle upon entering the disposal facility and the tare weight of the vehicle.                             

D. The Contractor shall submit an invoice setting forth the costs (including all taxes and surcharges) of disposal 

billed by or paid to the Disposal Facility. Where the Contractor has paid the costs of disposal, the TOWNSHIP OF 

WILLINGBORO shall reimburse the Contractor for the actual quantity of waste disposed of based on the monthly 

submission of certified receipts from the Disposal Facility. The invoices shall specify the number and type of vehicle used 

for collection in the governing body; the number of cubic yards and the tonnage of the material disposed of each day 

during the billing month; and monthly receipts issued by the disposal facility showing:                                                        

1. The amount of the invoice;                                                              

2. The origin of the waste;                                                              

3. The truck license plate number;                                                              

4. The total quantity and weight of the waste; and                                                              

5. The authorized tipping rate plus all taxes and surcharges.                                                              

E. Where the TOWNSHIP OF WILLINGBORO will pay the costs of disposal, the disposal facility shall bill the 
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TOWNSHIP OF WILLINGBORO directly for all costs (including taxes and 

surcharges).                                                                                                                                                                                                                                                      

5.14  COMPETENCE OF EMPLOYEES                                                                                                      

The Contractor’s employees must be competent in their work, and if any person employed shall appear incompetent or 

disorderly, the TOWNSHIP OF WILLINGBORO shall notify the contractor and specify how the employee is 

incompetent or disorderly and the contractor shall take steps to correct and remedy the situation, including disciplinary 

action if necessary. Any employee who drives or will drive a vehicle in the course of the employee’s employment 

pursuant to the contract must possess a valid New Jersey driver’s license for the type of vehicle 

operated.                                                                                                                                                                                                                                                 

5.15 SUPERVISION OF EMPLOYEES                                                                                                      

The Contractor shall employ a Superintendent or Foreman who shall have full authority to act for the Contractor. The 

Contractor shall notify the Contract Administrator, in writing, that a supervisor has been appointed.  Such notification 

shall be given prior to beginning performance of the contract. The Contractor shall promptly notify the Contract 

Administrator, in writing, of any changes.                                                 

5.16  INSURANCE REQUIREMENTS                                                                                                     

The Contractor shall take out and maintain in full force and effect at all times during the life of this Contract insurance in 

conformance with the requirements of N.J.A.C. 7:26H-6.17.  The insurance policy shall name the TOWNSHIP OF 

WILLINGBORO as an Additional Named insured indemnifying the TOWNSHIP OF WILLINGBORO with respect to  

the Contractor’s actions pursuant to the Contract.                                                                                                                                                                                                                

5.17 CERTIFICATES                                                                                                      

Upon notification by the TOWNSHIP OF WILLINGBORO, the lowest responsible bidder shall supply to the Contract 

Administrator, within five days of notification, a certificate of insurance as proof that the insurance policies required by 

these specifications are in full force and effect.                                                                                                                                                                                                                              

5.18 INDEMNIFICATION                                                                                                      

The Contractor shall indemnify and hold harmless the TOWNSHIP OF WILLINGBORO from and against all claims, 

damages, losses, and expenses including all reasonable expenses incurred by the TOWNSHIP OF WILLINGBORO on 

any of the aforesaid claims that may result or arise directly or indirectly, from or by reason of the performance of the 

contract or from any act or omission by the Contractor, its agents, servants, employees or subcontractors and that results 

in any loss of life or property or in any injury or damage to persons or property.   

5.19     TERMINATION OF CONTRACT: 

By Township. Any material violation of these specifications by the Contractor which remains uncured for thirty (30) days 

following receipt of written notice from the Township shall be sufficient cause for the immediate cancellation of the 

contract by the Township, who may thereupon employ the necessary labor to perform the work or re-advertise or re-let the 

work, at the expense of the offending Contractor and his sureties. In the event of such termination, the Township will be 

responsible for payment to the Contractor for services rendered up to the date of termination. The foregoing shall not 

apply if the Contractor's performance is delayed or prohibited due to an act of God or other unforeseen event beyond the 

Contractor's reasonable control.  

Notwithstanding the above, the Contractor shall not be relieved of the liability of the Township for damages sustained by 

the Township by virtue of any breach of the contract by the Contractor.                                        
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6. BIDDING DOCUMENTS    

6.1  BIDDING DOCUMENTS CHECKLIST Note - Bidders must use the comprehensive checklist on page 5 and 6 

of this packet) 

(a) Photocopies of bidder's certificate of public convenience and necessity and an approval letter issued in   

 conformance with N.J.S.A. 13:1E-126. et seq.   

(b) Statement of bidder's qualifications, experience and financial ability.   

(c) A bid guarantee in the form of a bid bond, certified check or cashier's check in the proper amount made   

payable to the TOWNSHIP OF WILLINGBORO.   

(d) Stockholder statement of ownership.   

(e) Non-collusion affidavit.   

(f) Consent of surety.   

(g) Proposal.   

(h) Certification regarding investment activities in Iran in accordance with N.J.S.A. 52:32-58.   

      _____________________    ______________  

 Name of Firm or Individual    Title    

  _____________________  _______________  

 Signature        Date                             
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6.2 CERTIFICATE OF PUBLIC CONVENIENCE AND NECESSITY/A-901 APPROVAL LETTER                                                                                                         

Name_____________________________________________                                                     

Complete Address  __________________________________                             

                             __________________________________                             

                               __________________________________                             

                          

Telephone Number _________________________________                             

       _________________________________               

       Certificate Number                                      

                          

                               Date _______________                             

                          

ATTACH AN ORIGINAL COPY OF CERTIFICATE OF PUBLIC CONVENIENCE AND NECESSITY TOGETHER  

WITH AN ORIGINAL COPY OF A-901 APPROVAL LETTER                             
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6.3 STATEMENT OF BIDDER'S QUALIFICATIONS, EXPERIENCE AND FINANCIAL ABILITY                                                   

      AFFIDAVIT                                                     

                              STATE OF NEW JERSEY ]                             

                                                   COUNTY OF ]        SS: PROJECT NAME                             

I, [NAME OF AFFIANT], am the [IDENTIFY RELATIONSHIP TO BIDDER: OWNER, PARTNER, PRESIDENT, OR 

OTHER CORPORATE OFFICER] of the [NAME OF BIDDER], and being duly sworn, I depose and say:                                          

1. All of the answers set forth in the Questionnaire are true and each question is answered on the basis of my 

personal knowledge.                                                        

2. All of the answers given in the Questionnaire are given by me for the express purpose of inducing the 

GOVERNING BODY to award to [NAME OF BIDDER] the contract for solid waste collection [and recycling] services 

in the event said bidder is the lowest responsible bidder on the basis of the bid proposal which is submitted herewith.                                                       

3. I understand and agree that the TOWNSHIP OF WILLINGBORO will rely upon the information provided in the  

Questionnaire in determining the lowest, responsible bidder to be awarded the contract.                                                       

4. I also understand and agree that the GOVERNING BODY may reject the bid proposal in the event that the answer 

to any of the foregoing questions is false.                                                       

5. I do hereby authorize the TOWNSHIP OF WILLINGBORO, or any duly authorized representative thereof, to 

inquire about or to investigate the answer to any question provided in the Questionnaire, and I further authorize any 

person or organization that has knowledge of the facts supplied in such statement to furnish the TOWNSHIP OF 

WILLINGBORO with any information necessary to verify the answers given.                                                          

 __________________________     ____________________          

          Name of Firm or Individual                Title                                           

                           __________________________     ____________________          

           Signature                                         Date                                           

                                  Subscribed and sworn to before me this                  

           _______ day of _____________, 19__                                           

                                                       _______________________________              

                                        Notary Public of                                           

                             

                                   My Commission expires ______, 20__                                

                            Note: A partnership must give firm name and signature of all partners. A corporation must give full 

corporate name and signature of official, and the corporate seal affixed.                                       
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 QUESTIONNAIRE  

This questionnaire must be filled out and submitted [with] as part of the Bid Proposal for solid waste collection and 

disposal for the TOWNSHIP OF WILLINGBORO.  Failure to complete this form or to provide any of the information 

required herein shall result in rejection of the Bid Proposal.                                              

Answers should be typewritten or printed neatly in black or blue ink. Answers must be legible.  Any answer  

that is illegible or unreadable will be considered incomplete.  If additional space is required, the bidder shall add 

additional sheets and identify clearly the question being answered.                                                                  

1. How many years has the bidder been in business as a contractor under your present name?                                                 

2. List any other names under which the bidder, its partners or officers have conducted business in the past five 

years.                                                             

3. Has the bidder failed to perform any contract awarded to it by the GOVERNING BODY under its current or any 

past name in the past five years? If the answer is “Yes”, state when, where and why.  A complete explanation is required.                                                             

4. Has any officer or partner of the bidder’s business ever failed to perform any contract that was awarded to him/her 

as an individual by the GOVERNING BODY in the past five years? If the answer is “Yes”, state when, where and why.  

A complete explanation is required.                                                              

5. List all public entity contracts which the bidder or its partners is now performing or for which contracts have been 

signed, but work not begun. Give the name of the municipality or owner, the amount of the contract and the number of 

years the contract covers.                                                              

6. List the government solid waste collection and disposal services contract that the bidder has completed within the 

last five years. Give detailed answers to questions below relating to this subject.                                                              

(a) Name of TOWNSHIP OF WILLINGBORO;                                                                    

(b) Approximate population of TOWNSHIP OF WILLINGBORO;                                                                    

(c) Term of contract from to;                                                                    

(d) How were materials collected?                                                                    

(e) Give location of disposal site or sites and methods used in the disposal of solid waste;                                                          

(f) Name and telephone number of Contract Administrator or some other official in charge of collection and disposal. 

                                                                    

7. State all equipment owned by and/or available to the bidder for use in collection of the waste described in the 

work specifications. Include the make of each vehicle, the year of manufacture, the capacity, years of service, present 

condition and the type and size of the truck bodies.                                                             

8. Where can this equipment described above be inspected?                                                             

9. Identify all equipment that is not presently owned or leased by the bidder that will be necessary to perform the 

services in accordance with the work specifications.                                                            

10. Describe how you will obtain such equipment if you are awarded the contract. If such equipment is to be leased, 

provide the name, address and phone number of the lessor.  If the equipment is to be purchased, provide the name, address 

and phone number of the seller.                                                            

11. If the equipment to be leased or purchased is not located at the address(s) given above in answer 9, identify where 

the equipment can be inspected.                                                            
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12. List the name and address of three credit or bank references.                                                             

13. Supply the most recent Annual Report, as required to be filed with the Department of Environmental Protection. 

In accordance with N.J.S.A. 40A:11-13(f), the bidder shall additionally submit a financial statement if a financial 

statement is Federally required as a condition upon the awarding of a monetary grant to be used for the purchase, contract 

or agreement.                                                            

14. Additional remarks.                                                              
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6.4 BID GUARANTY                                                                                                   

[FORM SUPPLIED BY CONTRACTOR] 

RETURN OF BID SECURITY 
 
If bid security is returned at bid meeting, bidder or his representative must sign receipt below: 
 
TO: THE TOWNSHIP OF WILLINGBORO 

PROJECT: Willingboro Performing Arts Center Phase 2 

CONTRACT NO.: WTCEX 21015.12 

I hereby acknowledge return of bid security submitted this date for the project noted above. 

 

_____________________          _____________________________ 

Date                                        Bidder 

By 

Bid Security Returns: ( ) Certified Check No. _______________________________ 

( ) Bid Bond __________________________________ 

( ) Cashier’s Check No.___________________________________ 

In the Amount of _____________________________________ 

All other bid securities will, at the appropriate time, be returned by CERTIFIED MAIL.                                               
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6.8 PROPOSAL                                                                                                   

Proposal for Solid Waste Collection beginning __________.                                                      

THE TOWNSHIP OF WILLINGBORO:                             

                                                     

I or We _____________________________________                                                                       

           of __________________________________________                                                         

               _____________________________________________     

                 [COMPLETE ADDRESS]                                    

               _____________________________________________     

                 [CITY, STATE, ZIP]                                     

hereby agree to provide complete performance in accordance with the Contract and Specifications for the Prices listed on 

the Proposal Sheets.                           

                             NOTE:                           

                             Bidders are required to sign all Option Proposal sheets.                            

                             Bidders are invited to bid on all or any Option Proposal.                             

                          

                          _____________________________     Affix seal if     

         Signature                                     a corporation.                             

                          _____________________________     

         Title                            
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7.  CONTRACT DOCUMENTS                                                                                                   

                                                                                                                                                                                               

7.1 CONTRACT                                                                                                                                                                                                                                                                                               

7.2 (Reserved)                                                                                                   

                                                                                                                                                                                              

 

                                                                                                                                                                                       

7.4 (Reserved)                                                                                                   
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7.3 VEHICLE DEDICATION AFFIDAVIT                                                                                                   

   AFFIDAVIT                                                     

                             STATE OF NEW JERSEY     ]                             

                          

                             COUNTY OF                          ] SS: [PROJECT NAME]                             

                          

                             I,    [NAME OF AFFIANT] , am the    [IDENTIFY RELATIONSHIP TO BIDDER: OWNER, 

PARTNER, PRESIDENT, OR OTHER CORPORATE OFFICER]  of the    [NAME OF BIDDER]  , and being duly 

sworn, I depose and say:                             

                          

                             All statements contained in this affidavit are true and correct and made with full knowledge 

that the State of New Jersey and the GOVERNING BODY rely upon the truth of the statements contained in this 

affidavit and in said Bid Proposal in signing the contract for the said project.                           

                          

                            At all times during the performance of the collection contract, I agree to commit, for use only 

in the TOWNSHIP OF WILLINGBORO, the number of collection vehicles reasonably calculated to ensure safe, 

adequate and proper service. I further warrant that in the event that dedication of vehicles for use only in the 

TOWNSHIP OF WILLINGBORO is not feasible, that the TOWNSHIP OF WILLINGBORO will not be responsible 

for disposal costs for waste generated outside the TOWNSHIP OF WILLINGBORO.                            

                          

                            I also understand and agree that failure to comply with the representations contained herein 

shall be cause for breach of contract and will entitle the TOWNSHIP OF WILLINGBORO to damages arising 

therefrom.                            

                          

                             ___________________________     ___________________     

             Name of Firm or Individual                Title                             

                          

                             ___________________________     ___________________     

              Signature                                      Date                             

                          

                             Subscribed and sworn to before me this     

              ______ day of __________, 20__                             

                          

                             ___________________________     

             Notary Public of                             

                          

                             My Commission expires _____, 20__.                             
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7.5 AFFIRMATIVE ACTION AFFIDAVIT                                                                                                   

STATE OF NEW JERSEY     ]                                                     

                             COUNTY OF                      ] SS: [PROJECT NAME]                             

                          

                             I,    [NAME OF AFFIANT]  , of the City of __________ in the State [Commonwealth] of 

_________ being of full age and duly sworn according to law, on my oath depose and say that:                             

                          

                             I am employed by the firm of    [NAME OF BIDDER] , the bidder submitting the Bid Proposal 

for the above named project, in the capacity of    [TITLE OF AFFIANT] , and I have executed the Bid Proposal 

with full authority to do so. Further, the bidder will comply with the provisions of Public Law 1975, Chapter 127, 

and shall require all subcontractors to comply with the provisions of Public Law 1975, Chapter 127.                             

                          

                             _________________________     ___________________     

              Name of Firm or Individual            Title                             

                          

                             _________________________    ___________________     

              Signature                                        Date                             

                          

                             Subscribed and sworn to before me this     

              ______ day of __________, 20__                             

                          

                             ___________________________     

             Notary Public of                             

                          

                             My Commission expires _____, 20__.                             
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DOC–1 
 

TOWNSHIP OF WILLINGBORO 

BUSINESS REGISTRATION CERTIFICATE 

 

 
Reforms to the Business Registration Certificate Filing:   permits filing prior to award of contracts if not 

filed with bid. Effective with bids received and contracts awarded after January 18, 2010, this law removes 

the requirement of the Local Public Contracts Law (N.J.S.A. 40A:11-23.2) that required a bid to be 

rejected if the bidder failed to include a BRC with the bid, even though it may have been the otherwise 

lowest responsible bid.  The law now allows the BRC to be filed any time prior to award of the contract and 

the bidder had to have obtained the BRC prior to receipt of bids. This permits the BRC to be required with 

a bid, or submitted subsequently. If a BRC is required in a bid, but not submitted with the bid, it would an 

immaterial defect; curable by being filed prior to award of the contract. A BRC is obtained from the New 

Jersey Division of Revenue. Information on obtaining a BRC is available on the internet at 

www.nj.gov/njbgs or by phone at (609) 292-1730. 

 

N.J.S.A. 52:32-44 imposes the following requirements on contractors and all subcontractors that knowingly 

provide goods or perform services for a contractor fulfilling this contract:  

1) The contractor shall provide written notice to its subcontractors and suppliers to submit proof of 

business registration to the contractor;  

2) Subcontractors through all tiers of a project must provide written notice to their subcontractors and 

suppliers to submit proof of business registration and subcontractors shall collect such proofs of 

business registration and maintain them on file; 

3) Prior to receipt of final payment from a contracting agency, a contractor must submit to the contacting 

agency an accurate list of all subcontractors or attest that none was used;  

4) During the term of this contract, the contractor and its affiliates shall collect and remit, and shall notify 

all subcontractors and their affiliates that they must collect and remit to the Director, New Jersey 

Division of Taxation, the use tax due pursuant to the Sales and Use Tax Act, (N.J.S.A. 54:32B-1 et seq.) 

on all sales of tangible personal property delivered into this State. 

A contractor, subcontractor or supplier who fails to provide proof of business registration or provides false 

business registration information shall be liable to a penalty of $25 for each day of violation, not to exceed 

$50,000 for each business registration not properly provided or maintained under a contract with a contracting 

agency.  Information on the law and its requirements is available by calling (609) 292-1730. 
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DOC–2 

 
TOWNSHIP OF WILLINGBORO 

(REVISED 4/10) 

EXHIBIT A 

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 

N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127) 

N.J.A.C. 17:27 

GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS 

 

During the performance of this contract, the contractor agrees as follows: 

 

The contractor or subcontractor, where applicable, will not discriminate against any employee or applicant for 

employment because of age, race, creed, color, national origin, ancestry, marital status, affectional or sexual 

orientation, gender identity or expression, disability, nationality or sex. Except with respect to affectional or 

sexual orientation and gender identity or expression, the contractor will ensure that equal employment 

opportunity is afforded to such applicants in recruitment and employment, and that employees are treated during 

employment, without regard to their age, race, creed, color, national origin, ancestry, marital status, affectional 

or sexual orientation, gender identity or expression, disability, nationality or sex. Such equal employment 

opportunity shall include, but not be limited to the following: employment, upgrading, demotion, or transfer; 

recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and 

selection for training, including apprenticeship. The contractor agrees to post in conspicuous places, available to 

employees and applicants for employment, notices to be provided by the Public Agency Compliance Officer 

setting forth provisions of this nondiscrimination clause. 

 

The contractor or subcontractor, where applicable will, in all solicitations or advertisements for employees 

placed by or on behalf of the contractor, state that all qualified applicants will receive consideration for 

employment without regard to age, race, creed, color, national origin, ancestry, marital status, affectional or 

sexual orientation, gender identity or expression, disability, nationality or sex. 

 

The contractor or subcontractor will send to each labor union, with which it has a collective bargaining 

agreement, a notice, to be provided by the agency contracting officer, advising the labor union of the 

contractor's commitments under this chapter and shall post copies of the notice in conspicuous places available 

to employees and applicants for employment. 

 

The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by the 

Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented from time to time and the 

Americans with Disabilities Act. 

 

The contractor or subcontractor agrees to make good faith efforts to meet targeted county employment goals 

established in accordance with N.J.A.C. l7:27‑5.2. 
 

The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies including, but 

not limited to, employment agencies, placement bureaus, colleges, universities, and labor unions, that it does 

not discriminate on the basis of age, race, creed, color, national origin, ancestry, marital status, affectional or 

sexual orientation, gender identity or expression, disability, nationality or sex, and that it will discontinue the 

use of any recruitment agency, which engages in direct or indirect discriminatory practices.   
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DOC–2 cont. 
 

TOWNSHIP OF WILLINGBORO 
(REVISED 4/10) 

EXHIBIT A continued 
 

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that all 

personnel testing conforms with the principles of job‑related testing, as established by the statutes and court 

decisions of the State of New Jersey and as established by applicable Federal law and applicable Federal court 

decisions. 

 

In conforming with the targeted employment goals, the contractor or subcontractor agrees to review all 

procedures relating to transfer, upgrading, downgrading and layoff to ensure that all such actions are taken 

without regard to age, race, creed, color, national origin, ancestry, marital status, affectional or sexual 

orientation, gender identity or expression, disability, nationality or sex, consistent with the statutes and court 

decisions of the State of New Jersey, and applicable Federal law and applicable Federal court decisions. 

 

The contractor shall submit to the public agency, after notification of award but prior to 

execution of a goods and services contract, one of the following three documents: 

 

• Letter of Federal Affirmative Action Plan Approval 

 

• Certificate of Employee Information Report 

 

• Employee Information Report Form AA302 (electronically provided by the Division 

and distributed to the public agency through the Division’s website at 

www.state.nj.us/treasury/contract_compliance) 
 

The contractor and its subcontractors shall furnish such reports or other documents to the Division of 

Purchase & Property, CCAU, EEO Monitoring Program as may be requested by the office from time to time in 

order to carry out the purposes of these regulations, and public agencies shall furnish such information as may 

be requested by the Division of Purchase & Property, CCAU, EEO Monitoring Program for conducting a 

compliance investigation pursuant to Subchapter 10 of the Administrative Code at N.J.A.C. 17:27. 
 

 

Company________________________________________________________________  

 

 

Signature_______________________________________________________________ 

 

 

Title___________________________________________________________________ 

 

 

Date_________________________________________ 

 

 

 

http://www.state.nj.us/treasury/contract_compliance
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SAMPLE CERTIFICATE OF EMPLOYEE INFORMATION REPORT 
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Sample Federal Letter of Approval Attachment 4 

 U.S. Department of Labor Office of Federal Control Compliance Programs 

New Jersey District Office 

200 Sheffield Street, Room 102 

Mountainside, NJ 07092 

 

 

 

<Date> 

 

 

[Name of CEO] 

[Title of CEO] 

[Establishment Name] 

[Street Address] 

[City, state, Zip code] 

Dear (insert name of contractor 's official): 

The U.S. Department of Labor’s Office of Federal Contract Compliance Programs (OFCCP) recently 

completed a compliance evaluation of your equal employment opportunity policies and practices at 

(insert name and location of the establishment, construction work sites in the economic area under 

review or functional unit reviewed). 

During the compliance evaluation process, we found no apparent violations of Executive Order 11246, 

as amended; Section 503 of the Rehabilitation Act of 1973, as amended; the Vietnam Era Veterans' 

Readjustment Assistance Act of 1974, as amended; or Executive Order 13496. 

[If applicable, commend the Contractor for meeting EEO goals or using best practices. For example: We 

would like to recognize and commend (insert contractor name) for exceeding the hiring benchmark for 

protected veterans and disability utilization goal. Please accept the attached listing of local recruitment 

sources to utilize as you continue to conduct positive outreach and recruitment.] 

The OFCCP appreciates the cooperation of you and your staff during the conduct of the compliance 

evaluation. 

Sincerely, 

(insert name of district director) 

District Director cc: 

[insert names] 
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DOC–3 
TOWNSHIP OF WILLINGBORO 

APPENDIX A 

AMERICANS WITH DISABILITIES ACT OF 1990 

Equal Opportunity for Individuals with Disability 

 
The contractor and the Township of WILLINGBORO, (hereafter “owner”) do hereby agree that the provisions of Title 11 

of the Americans With Disabilities Act of 1990 (the "Act") (42 U.S.C. S121 01 et seq.), which prohibits discrimination on 

the basis of disability by public entities in all services, programs, and activities provided or made available by public entities, 

and the rules and regulations promulgated pursuant there unto, are made a part of this contract. In providing any aid, benefit, 

or service on behalf of the owner pursuant to this contract, the contractor agrees that the performance shall be in strict 

compliance with the Act. In the event that the contractor, its agents, servants, employees, or subcontractors violate or are 

alleged to have violated the Act during the performance of this contract, the contractor shall defend the owner in any action 

or administrative proceeding commenced pursuant to this Act. The contractor shall indemnify, protect, and save harmless 

the owner, its agents, servants, and employees from and against any and all suits, claims, losses, demands, or damages, of 

whatever kind or nature arising out of or claimed to arise out of the alleged violation. The contractor shall, at its own 

expense, appear, defend, and pay any and all charges for legal services and any and all costs and other expenses arising 

from such action or administrative proceeding or incurred in connection therewith. In any and all complaints brought 

pursuant to the owner’s grievance procedure, the contractor agrees to abide by any decision of the owner, which is rendered 

pursuant to said grievance procedure. If any action or administrative proceeding results in an award of damages against the 

owner, or if the owner incurs any expense to cure a violation of the ADA, which has been brought pursuant to its grievance 

procedure, the contractor shall satisfy and discharge the same at its own expense. 

 

The owner shall, as soon as practicable after a claim has been made against it, give written notice thereof to the contractor 

along with full and complete particulars of the claim, If any action or administrative proceeding is brought against the owner 

or any of its agents, servants, and employees, the owner shall expeditiously forward or have forwarded to the contractor 

every demand, complaint, notice, summons, pleading, or other process received by the owner or its representatives. 

 

It is expressly agreed and understood that any approval by the owner of the services provided by the contractor pursuant to 

this contract will not relieve the contractor of the obligation to comply with the Act and to defend, indemnify, protect, and 

save harmless the owner pursuant to this paragraph. 

 

It is further agreed and understood that the owner assumes no obligation to indemnify or save harmless the contractor, its 

agents, servants, employees and subcontractors for any claim which may arise out of their performance of this Agreement. 

Furthermore, the contractor expressly understands and agrees that the provisions of this indemnification clause shall in no 

way limit the contractor’s obligations assumed in this Agreement, nor shall they be construed to relieve the contractor from 

any liability, nor preclude the owner from taking any other actions available to it under any other provisions of the 

Agreement or otherwise at law. 
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DOC–4 
 

TOWNSHIP OF WILLINGBORO 

 

 

INSURANCE CERTIFICATES 

 
 

Name of Bidder: ____________________________________________________________________ 

 

 

Address: ______________________________________________________________________ 

 

The Bidder is required to submit actual Certificate(s) of Insurance establishing 

Insurance coverage of the type and amount required in accordance with the 

procedure set forth by the Contract Documents. (Documents to be submitted 

prior to the resolution of award) 
 

 
2. GENERAL LIABILITY INSURANCE 

General liability insurance shall be provided with limits of not less than $1,000,000.00 any one person and 

$1,000,000.00 any one accident for bodily injury and $1,000,000.00 aggregate for property damage and shall be 

maintained in full force during the life of the contract. 
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DOC–5 
Exhibit H: 

DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN 
FORM 

STATE OF NEW JERSEY 
DEPARTMENT OF THE TREASURY - DIVISION OF PURCHASE AND 

PROPERTY 33 WEST STATE STREET, P.O. BOX 230 TRENTON, NEW 
JERSEY 08625-0230 

 

RFP SOLICITATION # AND TITLE: 
  

 

VENDOR NAME: 
 _______________ 

 

Pursuant to N.J.S.A. 52:32-57, et seq. (P.L. 2012, c.25 and P.L. 2021, c.4) any person or entity that submits a bid or proposal or otherwise proposes to enter into or 
renew a contract must certify that neither the person nor entity, nor any of its parents, subsidiaries, or affiliates, is identified on the New Jersey Department of the Treasury’s 
Chapter 
25 List as a person or entity engaged in investment activities in Iran. The Chapter 25 list is found on the Division’s website at 
https://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf. Vendors/Bidders must review this list prior to completing the below certification. If the Director of 
the Division of Purchase and Property finds a person or entity to be in violation of the law, s/he shall take action as may be appropriate and provided by law, rule or 
contract, including but not limited to, imposing sanctions, seeking compliance, recovering damages, declaring the party in default and seeking debarment or suspension 
of the party. 

 

CHECK THE APPROPRIATE BOX 

I certify, pursuant to N.J.S.A. 52:32-57, et seq. (P.L. 2012, c.25 and P.L. 2021, c.4), that neither the Vendor/Bidder listed above nor any of its parents, subsidiaries, 
or affiliates is listed on the New Jersey Department of the Treasury’s Chapter 25 List of entities determined to be engaged in prohibited activities in Iran. 

OR 

I am unable to certify as above because the Vendor/Bidder and/or one or more of its parents, subsidiaries, or affiliates is listed on the New Jersey Department of 
the Treasury’s Chapter 25 List. I will provide a detailed, accurate and precise description of the activities of the Vendor/Bidder, or one of its parents, 
subsidiaries or affiliates, has engaged in regarding investment activities in Iran by completing the information requested below. 

 

 
 
  

 
  

 
  

 

 

 

 

 
 

CERTIFICATION 
I, the undersigned, certify that I am authorized to execute this certification on behalf of the Vendor, that the foregoing information and any attachments hereto, to the best of 
my knowledge, are true and complete. I acknowledge that the State of New Jersey is relying on the information contained herein, and that the Vendor is under a continuing 
obligation from the date of this certification through the completion of any contract(s) with the State to notify the State in writing of any changes to the information contained 
herein; that I am aware that it is a criminal offense to make a false statement or misrepresentation in this certification. If I do so, I may be subject to criminal prosecution 
under the law, and it will constitute a material breach of my contract(s) with the State, permitting the State to declare any contract(s) resulting from this certification void and 
unenforceable. 

 
 

Signature  Date 

Print Name and Title                                                                                                                       DPP Rev. 12.13.2021 

 

Entity Engaged in Investment 
Activities 
Relationship to Vendor/ Bidder 

Description of Activities 

 
Duration of Engagement 
Anticipated Cessation Date 

*Attach Additional Sheets If 
Necessary. 
 

https://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf
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CERTIFICATION OF NON‐INVOLVEMENT IN 

PROHIBITED ACTIVITIES IN RUSSIA OR BELARUS 
 

Pursuant to N.J.S.A. 52:32-60.1, et seq. (L. 2022, c. 3) any person or entity (hereinafter “Vendor1”) that seeks to enter into 
or renew a contract with a State agency for the provision of goods or services, or the purchase of bonds or other obligations, 
must complete the certification below indicating whether or not the Vendor is identified on the Office of Foreign Assets  
Control (OFAC) Specially Designated Nationals and Blocked Persons list, available here: 
https://sanctionssearch.ofac.treas.gov/.  If the Department of the Treasury finds that a Vendor has made a certification in 
violation of the law, it shall take any action as may be appropriate and provided by law, rule or contract, including but not 
limited to, imposing sanctions, seeking compliance, recovering damages, declaring the party in default and seeking 
debarment or suspension of the party.    

I, the undersigned, certify that I have read the definition of “Vendor” below, and have reviewed the Office of Foreign Assets 
Control (OFAC) Specially Designated Nationals and Blocked Persons list, and having done so certify:  

(Check the Appropriate Box)  

A. That the Vendor is not identified on the OFAC Specially Designated Nationals and Blocked Persons list 

on account of activity related to Russia and/or Belarus. 

OR  

B. That I am unable to certify as to “A” above, because the Vendor is identified on the OFAC Specially . 
Designated Nationals and Blocked Persons list on account of activity related to Russia and/or Belarus. 

OR  

C. That I am unable to certify as to “A” above, because the Vendor is identified on the OFAC Specially  

Designated Nationals and Blocked Persons list. However, the Vendor is engaged in activity related to Russia  
and/or Belarus consistent with federal law, regulation, license or exemption.  A detailed description of how 

the Vendor’s activity related to Russia and/or Belarus is consistent with federal law is set forth below.  

 

 

 

 

 

 

  (Attach Additional Sheets If Necessary.) 

 
Signature of Vendor’s Authorized Representative  Date 

 
Print Name and Title of Vendor’s Authorized Representative  Vendor’s FEIN 

Vendor’s Name                  Vendor’s Phone Number 

Vendor’s Address (Street Address)             Vendor’s Fax Number 

 

Vendor’s Address (City/State/Zip Code)    Vendor’s Email Address  

 Vendor means: (1) A natural person, corporation, company, limited partnership, limited liability partnership, limited liabili ty company, 

business association, sole proprietorship, joint venture, partnership, society, trust, or any other nongovernmental entity, organization, or 

group; (2) Any governmental entity or instrumentality of a government, including a multilateral development institution, as defined in 

section 1701(c)(3) of the International Financial Institutions Act, 22 U.S.C. 262r(c)(3); or (3) Any parent, successor, subunit, direct or 

indirect subsidiary, or any entity under common ownership or control with, any entity described in paragraph (1) or (2).  

 

 
NJ Rev. 1.22.2024  

https://pub.njleg.state.nj.us/Bills/2022/PL22/3_.PDF
https://pub.njleg.state.nj.us/Bills/2022/PL22/3_.PDF
https://sanctionssearch.ofac.treas.gov/
https://sanctionssearch.ofac.treas.gov/
https://sanctionssearch.ofac.treas.gov/
https://sanctionssearch.ofac.treas.gov/
https://sanctionssearch.ofac.treas.gov/
https://sanctionssearch.ofac.treas.gov/
https://sanctionssearch.ofac.treas.gov/
https://sanctionssearch.ofac.treas.gov/
https://sanctionssearch.ofac.treas.gov/
https://sanctionssearch.ofac.treas.gov/
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DOC–6 
TOWNSHIP OF WILLINGBORO
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DOC–7 

OWNERSHIP DISCLOSURE FORM 

STATE OF NEW JERSEY 
DEPARTMENT OF THE TREASURY - DIVISION OF PURCHASE AND 
PROPERTY 33 WEST STATE STREET, P.O. BOX 230 TRENTON, NEW 

JERSEY 08625-0230 

VENDOR NAME: _________________________________________ 
 

PURSUANT TO N.J.S.A. 52:25-24.2, ALL PARTIES ENTERING INTO A CONTRACT WITH THE STATE ARE REQUIRED TO PROVIDE A STATEMENT OF 

OWNERSHIP. 

Please answer all questions and complete the information requested. 

 
YES NO 

1. The vendor is a Non-Profit Entity; and therefore, no disclosure is necessary.  
 

 

2. The vendor is a Sole Proprietor; and therefore, no other disclosure is necessary. 

A Sole Proprietor is a person who owns an unincorporated business by himself or herself.  
A limited liability company with a single member is not a Sole Proprietor. 

 

 

3. The vendor is a corporation, partnership, or limited liability company with individuals, partners, members, stockholders, corporations, 

partnerships, or limited liability companies owning a 10% or greater interest; therefore, disclosure is necessary.  

 

 

If you answered YES to Question 3, you must disclose the information requested in the space below: * 
(a) the names and addresses of all stockholders in the corporation who own 10% or more of its stock of any class; 
(b) all individual partners in the partnership who own a 10% or greater interest therein; or, 
(c) all members in the limited liability company who own a 10% or greater interest therein. 

 

 

 

 

YES NO 

4. For each of the corporations, partnerships, or limited liability companies identified in response to Question #3 above, 

are there any individuals, partners, members, stockholders, corporations, partnerships, or limited liability companies owning a 10% or 
greater interest of those listed business entities? 

 

 

If you answered YES to Question 4, you must disclose the information requested in the space below: * 
(a) the names and addresses of all stockholders in the corporation who own 10% or more of its stock, of any class; 
(b) all individual partners in the partnership who own a 10% or greater interest therein; or, 
(c) all members in the limited liability company who own a 10% or greater interest therein. The disclosure(s) shall be continued until the names 

and addresses of every non-corporate stockholder, individual partner, and/or member with a 10% or greater interest have been identified. 
 

5. As an alternative to completing this form, a Vendor with any direct or indirect parent entity which is publicly traded, may submit the name and address of each publicly 
traded entity and the name and address of each person that holds a 10% or greater beneficial interest in the publicly traded entity as of the last annual filing with 
the federal Securities and Exchange Commission or the foreign equivalent, and, if there is any person that holds a 10% or greater beneficial interest, also shall 
submit links to the websites containing the last annual filings with the federal Securities and Exchange Commission or the foreign equivalent and the relevant page 
numbers of the filings that contain the information on each person that holds a 10% or greater beneficial interest.* 

 

* Attach additional sheets if necessary          DPP Rev. 9.21.2022 

NAME    
ADDRESS     
ADDRESS     
CITY STATE ZIP 

 

NAME    
ADDRESS     
ADDRESS     
CITY STATE ZIP 

 
NAME    
ADDRESS     
ADDRESS     

CITY STATE ZIP 

 

NAME    
ADDRESS     
ADDRESS     

CITY STATE ZIP 

 

NAME    
ADDRESS     
ADDRESS     
CITY STATE ZIP 

 

NAME    
ADDRESS     
ADDRESS     
CITY STATE ZIP 

 
NAME    
ADDRESS     
ADDRESS     

CITY STATE ZIP 

 

NAME    
ADDRESS     
ADDRESS     

CITY STATE ZIP 
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DOC–8 

NON-COLLUSION AFFIDAVIT 
 

STATE OF NEW JERSEY 

COUNTY OF BURLINGTON ss: 

 

I AM 

 

OF THE FIRM OF 

UPON MY OATH, I DEPOSE AND SAY: 

 

1. THAT I EXECUTED THE SAID PROPOSAL WITH FULL AUTHORITY SO TO DO; 

2. THAT THIS PROPOSER HAS NOT, DIRECTLY OR INDIRECTLY ENTERED INTO ANY 

AGREEMENT, PARTICIPATED IN ANY COLLUSION, OR OTHERWISE TAKEN ANY 

ACTION IN RESTRAINT OF FAIR AND OPEN COMPETITION IN CONNECTION WITH 

THIS ENGAGEMENT; 

3. THAT ALL STATEMENTS CONTAINED IN SAID PROPOSAL AND IN THIS AFFIDAVIT 

ARE TRUE AND CORRECT, AND MADE WITH FULL KNOWLEDGE T H A T THE 

WILLINGBORO TOWNSHIP RELIES UPON THE TRUTH OF THE STATEMENTS 

CONTAINED IN SAID PROPOSAL AND IN THE STATEMENTS CONTAINED IN THIS 

AFFIDAVIT IN AWARDING THE CONTRACT FOR THE SAID ENGAGEMENT; AND 

4. THAT NO PERSON OR SELLING AGENCY HAS BEEN EMPLOYED TO SOLICIT OR 

SECURE THIS ENGAGEMENT AGREEMENT OR UNDERSTANDING FOR A 

COMMISSION, PERCENTAGE, BROKERAGE OR CONTINGENT FEE, EXCEPT BONA 

FIDE EMPLOYEES OR BONA FIDE ESTABLISHED COMMERCIAL SELLING AGENCIES 

OF THE PROPOSER. (N.J.S.A.52: 34-25) 

 
SUBSCRIBED AND SWORN TO 

BEFORE ME THIS DAY 

OF 20 . 
 
 

(TYPE OR PRINT NAME 

OF AFFIANT UNDER 

SIGNATURE) 

 

NOTARY PUBLIC OF 

 

MY COMMISSION EXPIRES:   , 20 . 
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DOC–9 
STATE OF NEW JERSEY DEBARRED LIST AFFIDAVIT 

STATE OF NEW JERSEY: 

§ 

COUNTY OF _________: 

I, __________________ of the business known as __________________________ in the County of 

____________ and the State of New Jersey of full age, being duly sworn according to law on my oath depose 

and say that: 

I am the owner and/or officer of the Bidder making the Proposal for the above named work, and that I executed 

the said Proposal with full authority to do so; that said Bidder at the time of making this Bid is not included on 

the State of New Jersey, State Treasurer’s List of Debarred, Suspended and Disqualified Bidders; and that all 

statements contained in said Proposal and in this affidavit are true and correct, and made with the full 

knowledge that the Township of Willingboro relies on the truth of the statements contained in said Proposal and 

in the statements contained in this affidavit in awarding the contract for said work. 

The undersigned further warrants that should the name of the maker of this Bid appear on the State Treasurer’s 

List of Debarred, Suspended and Disqualified Bidders at any time prior to, and/or during the life of the 

Contract, including Guarantee period, the Township of Willingboro shall be immediately notified by the 

signatory of this Affidavit. 

.  _________________________________ (Insert Name and Address of Contractor) 

_________________________________ (Insert Name and Title of Affiant) 

Subscribed and sworn before me this _____ day of _______________, 20__.  

____________________________________  

(Notary Public)  

My commission expires: _____________________ 
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DOC–10 
Acknowledgement of Receipt of Changes 

Pursuant to the NJSA 40A:11-23. 1a, the undersigned bidder hereby acknowledges receipt of the following 

notices, revisions or addenda to the bid advertisement, specifications or bid documents. By indicating date of 

receipt, bidder acknowledges the submitted bid takes into account the provisions of the notice, revision or 

addendum. Note that the local units record of notice to bidders shall take precedence and that failure to include 

provisions of changes in the bid proposal may be subject for rejection of the bid. 

Title of Addendum/Revision ____________   Received Via (email, fax, etc.) ________    Date Received 

_________ 

ACKNOWLEDGEMENT OF BIDDER 

Name of Bidder: ______________________ 

Bidder’s Signature: ________________________ 

Printed Name & Title: _______________________ 

Date: ____________________________ 
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DOC–11 
 

EQUIPMENT CERTIFICATION 

 

The undersigned Bidder hereby certifies as follows: 

 

 

The bidder owns or controls all the necessary equipment required to accomplish the work described in 

the specifications.  Please attach a list of the applicable equipment.  

 

Name of Bidder: ___________________________________  

 

By: ___________________________________ 

       (Signature) 

 

Name of above: __________________________________________   

     (Print) 

 

Title: __________________________ 

 

 

Date: ________________________ 
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LISTING OF SUBCONTRACTORS 

 

SUBCONTRACTOR: List Name, Address and Telephone Number (Must state “None” if there are no 

subcontractors.) 

 

1. _____________________________________________________ 

 

2. _____________________________________________________ 

 

3. ______________________________________________________ 

 

4. ______________________________________________________ 

5. ______________________________________________________ 

6. ______________________________________________________ 

7. ______________________________________________________ 
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CONSENT OF SURETY 

 

A 2-year maintenance bond will be required from the successful contractor on this project, and consequently, all 

bidders shall submit, with their bid, a consent of surety in substantially the following form: 

 

 

 

To: _________________________________________________ 

                                   (Owner)  

 

Re: ________________________________________________ 

                                      (Contractor) 

 

 

______________________________________________________________________                                                              

                                                      (Project Description) 

 

 

This is to certify that the ____________________________________________________ 

    (Surety Company) 

 

will provide to _________________________________________ a maintenance bond in 

                                             (Owner)                  

the full amount of awarded contract in the event that said contractor is awarded a contract for the above project.  

 

 

   __________________________________________________________            

(CONTRACTOR) 

 

                      ___________________________________________________________ 

                                                    (Authorized Agent of Surety Company) 

 

 

Date: ________________________ 

                                                     

 

  

CONSENT OF SURETY MUST BE SIGNED BY AN AUTHORIZED AGENT 

OR REPRESENTATIVE OF A SURETY COMPANY AND NOT BY THE 

INDIVIDUAL OR COMPANY REPRESENTATIVE SUBMITTING THE BID. 
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STANDARD BID DOCUMENT REFERENCE 

 REFERENCE: VII-I 

 

Name of Form: 
FORMS TO BE PROVIDED BY ELEC  

Statutory Reference: N.J.S.A. 19:44A-20.27 (P.L. 2005, c.271,S.3) 

Instructions Reference: Statutory and Other Requirements VII 

Description: Disclosure of Contributions to ELEC 

 

 

Disclosure of Contributions to New Jersey Election Law Enforcement Commission (ELEC) 

 

N.J.S.A. 19:44A-20.27 establishes a new disclosure requirement for business entities. It requires that, when a 

business entity has received in any calendar year $50,000 or more in public contracts with public entities, it 

must file an annual report with the Election Law Enforcement Commission (ELEC).  The report shall disclose 

any contribution of money or any other thing of value, including an in-kind contribution, or pledge to make a 

contribution of any kind: 

• To a candidate for or the holder of any public office having ultimate responsibility for the 

awarding of public contracts, or, 

• To a political party committee, legislative leadership committee, political committee or 

continuing political committee. 

 

The report will include all reportable contributions made by the business entity during the 12 months prior to 

the reporting deadline.  ELEC will be promulgating a form and procedures for filing commencing in January 

2007.  ELEC can also impose fines for failure to comply with this requirement. 

 

While the local unit has no role in this process, it is recommended that all bid or proposal specifications and 

contracts should include language notifying business entities of their potential obligation under the law.  Such 

language could read as follows: 

 

Starting in January 2007, all business entities are advised of their responsibility to file an annual 

disclosure statement of political contributions with the New Jersey Election Law Enforcement 

Commission (ELEC) pursuant to N.J.S.A. 19:44A-20.27 if they receive contracts in excess of $50,000 

from public entities in a calendar year.  Business entities are responsible for determining if filing is 

necessary.  Additional information on this requirement is available from ELEC at 888-313-3532 or at 

www.elec.state.nj.us. 
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Thank you for your submission 

To the Township of Willingboro 

 

Purchasing Department 

 


